


[image: IMG_6838]                                                     Wedding Package
ONLINE BOOKING  ENQUIRY FORM 
Saham Toney Village Hall
(The Wells Cole Community Centre)
Bell Lane, Saham Toney,
IP25 7HD. Tel: 07927773133
Registered Charity 272488
TO BE COMPLETED IN FULL (IN BLOCK CAPITALS)
	Name
(The “Responsible person”)
	

	Full Address, inc postcode


	


	Telephone Numbers                                
Home:
Mobile:
	

	Email:
	

	Date of event
	

	Type of event
	
WEDDING 
	 No of Guests
	

	Details of event
Type of Music: Live /Recorded
Name of Caterer 
	
	Sale of Alcohol
Please tick:
	Yes
	No


Please note the hall must be vacated by 12.00 Midnight
You must allow time for setting up and tidying away
The hall has a strict NO Bring Your Own Policy due to our bar licensing laws
	WEDDING PACKAGE.

	Tick
	One off cost
	Cost

	Use of both Halls Fri Night 7pm – Sunday Morning 10am
Includes – Ceiling and wall drapes and fairy lights.
Bar with staff and Kitchen use for catering.
	
	£2500.00
	£

	Additional Services
	
	
	

	White Tablecloth and chair cover hire  (if required)
	
	£50.00
	£

	
	
	TOTAL
	£


		
For office use.	
 	 Booking deposit 			  £500.00           
                Returnable Damage/Cleaning deposit      £500.00 must be paid at the time of booking or when the
                  final payment is made, preferably by bank transfer, but we do accept cheques
                Final payment to be received 60 days prior to the event £

Please note: submitting this form is an enquiry only and no dates are confirmed. The Wells-Cole Community Centre will be in contact with you to discuss your application and to move your enquiry forward. 
We will supply you with information on accessing the building, Damage deposit requirements, and terms and conditions when we contact you to confirm your booking. 

Signed_______________________________________	Date:___________________________

[bookmark: _Hlk512617553]By completing and submitting this form to Saham Toney Village Hall (The Wells Cole Community Centre (thereafter referred to as WCCC) you are agreeing that a representative(s) of WCCC may contact you regarding this booking.  In accordance with GDPR regulations your personal details (name, address, telephone number and email address) will be retained on our records for up to six months after the hire date to enable us to contact you about any aspect of your booking, these details can be deleted sooner upon your written request. 
We will not share any personal details with a third party without your permission
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